
Contractor Checklist with Section 3 

 

  

Insert appropriate information in 
blue highlighted cells.  These 
cells will carry the information to 
the Section 3 Tracking Totals as 
well.  

Red tringles will indicate a 
note. 



• This is an excel version of the Wage Comparison Worksheet.  This will total columns for accurate 
calculations.  

• Worker Classification must be the same as the Davis Bacon Wage Determination. If the Davis Bacon 
Wage Determination does not have a specific classification than a wage request must be completed. 

• You must fill out every box with the red flag (note). 
• Group and each Federal Wage Calculation must differentiate between the Construction Type used.  
• Column Y (Fed/State) has a drop down to pick the higher of the wages to use. 
• Total Cells and Overtime Rate cell are locked as they contain formulas for correct calculations.  

This form must be signed before submitting to CDBG prior to Preconstruction Meeting.  

Use drop down 
to pick which 
wage to use.  

  



Must be signed by 
Grantee 

  

To be sent with certified weekly 
payroll for each contractor.  

Fill in the blanks with 
appropriate information. 

Check through to verify the 
WHD-347 is complete and 
correct. 

This follows the WHD-347. 

Every box needs to be 
checked/initialed that you have 
verified with the correlating 
CPR. 



  

This form must be filled out correctly.  All red triangles indicate a note/instruction. Cells 7A, Total 
Deductions, and Net Pay to Worker for all Work has formulas and will auto populate. 

All appropriate boxes must be checked.  

Must be signed with liquid signature or certified electronic signature.  

Refer to exhibit   for instructions for completing the WH-347 



  

Fill in “Project” name & “Contractor”. 

Fill out for each Employee receiving restitution, appropriate CPR week, 
hours, rate paid, rate should be paid. Difference & Restitution Due will 
auto populate. 

CDBG must receive this with revised CPR and proof of payment to 
employee(s) within 30 days. 



This worksheet is locked.  The blue highlighted cells will auto populate from the Contractor Checklist 
worksheet. All contractor worksheets will tabulate on this worksheet as well.  

If more than 8 contractors please contact CDBG staff to create additional pages & update formulas.  

  



1) Enter Contractor/Sub 
Contractor information 

2) Enter grant amount and 
all pertaining 
information 

Fill in appropriate efforts taken to meet benchmarks. 

This form must be signed by the Prime Contractor. 

This form must be filled out in the beginning of the project by the Prime Contractor.  

This form is used to show HUD how the contractor goes out to advertise for new hires.  

  



 Enter Contractor 
here. This will auto 
populate over to 
the total’s 
worksheet. 

Enter Sub 
Contractor 
here. This will 
auto populate 
over to the 
total’s 
worksheet. 

Enter Worker 
(employee) Name 

Use drop down to 
indicate Section 3 
& Targeted  

Under Wk # 
indicate Payroll 
Week Ending Date 

 


